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William S. Hart Union High School District 5 i
Welcome > New User Registration
District Copy Center = Forgot your password?

XEROX P passwors |

Welcome

Welcome to the DCC Homepage (District Copy Center) where we can meet and exceed your
printing needs. You may contact us at (661)424-0013 Our production hours are from 800 am. to
9:00 pm., Monday through Friday. Most jobs can be turnaround in one day. However, this is subject
to resource avallability and wiorkload. You will receive an email notification if the DCC has reached
Its capacity for the day.

4:00 p.m. Deadline

If it's after 4:00 p.m., your job will be delivered the day after tomaorrow

Colored paper

NOTE: Due to District budget cut-backs jobs scanned to the DCC requesting colored paper will no
longer be honored as of March 19, 2008 Any job requesting colored paper will be printed and
returned on white paper.

Getting Started
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Step 1: Log on to hiip://webcrd.hartdistrict.org
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William S. Hart Union High School District
Welcome > New User Registration
T DiStriCt Copy Center > Forgot your password?
XEROX - posswrs o] Log'n
Welcome

Welcome to the DCC Homepage (District Copy Center) where we can mest and exceed your
printing needs. You may contact us at (661)424-0013. Our production hours are from 8:00 a.m. to
900 p.m., Monday through Friday. Most jobs can be turnaround in one day. However, this is subject
to resource availability and workload. You will receive an email notification if the DCC has reached
its capacity for the day.

4:00 p.m. Deadline

If it's after 4.00 pm., your job will be delivered the day after tomorrow

Colored paper

MOTE: Due to District budget cut-backs jobs scanned to the DCC requesting colored paper will no
longer be honored as of March 19, 2008, Any job requesting colored paper will be printed and
returned on white paper.

Getting Started

Y start |

(& Apple Software Update 3 Fulfilment Support fo.., | 0l |Document1 - Microsof. . &) L1z7 a0
-

Step 2: Enter your User ID (same as your Novell login
ID) and your password. Your WEBCRD password should
be different from your Novell password. If you forgot your
password, or don’t know it, click “Forgot your password?”
in the upper right-hand corner of the screen and it will be
e-mailed to you.
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Print Fulfillment Home Welcome, Ronald Ippolito!
What would you like to do?
New Order

E_lrm my computer From My Archives From Shared Archives External Source

ile name 1 st
{ T =
Il\lodﬁle chosen ﬁ Wl ﬁ._flﬁm \%SE?
Iploa 3

View/Modify an Order

Status |Unsubmitted  +| Start

Display size |25 «| Erter

Order name | | End | Clear
| Order Name Num (4] Date Sending to Status

Order 16237 08/27/2009 16237 092772009 Ronald lppolito Unsubmitted Moty
Order 16235 08/27/2009 16235 09/27/2008 Ronald Ippolita Unsubmitted Modify
Cirder 831 0371472007 93 0371472007 Ronald Ippolito Unsubmitted Moty
Order BE2 03/07/2007 862 03/07/2007 Ronald lppolito Unsubrnitted Modify
COrder B61 03/07/2007 861 03/07/2007 Ranald lppolita Unsubmitted hlocify
(1-50f5) '

Thank you for using your District Copy Center. You may contact us at 6614240013, Our production howrs are from 8AM to 9PM Monday
through Friday.
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Step 3: Click on My Profile at the top of the screen.
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Ronald Ippolito Profile

Adjust your User Profile settings for Contact Inforrnation, Password Changes, and default Printing Options. Click {)Save Changes(/l) to retain

Recipients
Address type | Name Location
Mty address Ronald lppolito Spirit Court “igsnr Moty From address book
Ship address Ranald lppolito Spirit Court iz Modify From address book
Bill address Ronald lppolito Spirit Court i Madify From address book
UserDetails K
Groups
Approver For
Password

Old Password | New | Confirm | .

Printing Options

Retain |30 Days v|
Proof request O Hardcopy O Mone & Online  Ondine proof will nof reflect Printing Ciotions
Plex O 1Sided @ 2Sided O 2 Sidedflip side 2
Orientation O Landscape @ Portrait

5 Start & Apal

Step 4: Select View/Modify for the Bill address.
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&) XEROX
Modify my default billing address

Adjust your information a5 needed, then click SAVE

Order History I iy Profile [ My Archived Files | Address Book [ Reports

(T ather bookmarks

Recipients

First name @
Middle name :’
Lastname fppoito
*Location name MI
steett|

S

State | California ¥

Job title |

URL | |

Email Irrippnl@hand\strict ory
Phone [
Mobile | |

Fax|
Home |—‘

Use as my default address []
Use as my default shipping [

Use as my default billing Selected
Use HTML for email [

rThis entry will be used for the default addresses checked

(cance [ ..
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Step 5: Enter your six-digit User Code. This should not
be confused with your User ID. The “User Code” is the
same code that you enter every time you log on to the
Xerox machine at your school site.
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Order Information

Order # 16237 Order name EOrder 16237 092772009
Printing Options Add Anather File
¥ File |Cnnstitutinna\ Conuention Issues and Solutions| Pages 1 WiewPraof  PDF Approved IF] ﬁ

Proof Request | COnline ~ | Oniine proof will not reflect Printing Oplions

Save In idefault bt

b Summary Print Binding Covers Other Insertions. Exceptions
Print: Pages: 1, B, 8.5 x 11 White, 2 Sided, Paortrait
Recipients Add Another Recipient | My Default | From Address Book | From Distribution | hlewe

* Ronald Ippolite Oty i_U . Due Date |09/28/2009 | i Time I_none A ﬁ

Billing Change to | My Default | From Sddress Book | MNew:

Bill to Ronald Ippaelite Special Instructions

*User Code im

Please enter only one code K

[ Conce vter | Sove | suomi

—— =
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Step 6: Once you have entered your copy job details,
verify that your User Code appears in the Billing section
at the bottom. If it does, your copy job should now be
successfully routed to you at your school site!



