Accomplishments
1. Start Microsoft Word.

2. Create document of five things you have accomplished in the past five years. 
3. For each item, describe what you accomplished, how it was done, when it was done, and which ESLR it links to (for ESLRs go to the Valencia Web Site – VHS Info/Publications/Expected Schoolwide Learning Results).
4. Create a one (or more) page layout  of your accomplishments using:

· A variety of font and text effects

· A variety of clip art pictures that highlight your accomplishments
· A table

· A chart

· Borders

· Shading

· Page border

5. Save to your own directory as Accomplishments.
